
 
 

Newsletter Communications Specialist 
 
 
 

Location: Calgary, AB 

Job Category: Marketing 

Volunteer Term: Part-time, 12 Months 

About Plastic-Free YYC 

Plastic-Free YYC is a Calgary organization which was established to bring awareness about plastic pollution in our 

environment by providing local and global information to live a plastic-free lifestyle. We are looking for 

community-minded individuals with a passion for waste reduction.  

Job Description 

The Newsletter Communications Specialist will support the strategic priorities of Plastic-Free YYC by 

conceptualizing and developing newsletters. The successful candidate will assist team members and report to the 

Director of Inspiration & Change, Marketing. Leverage your writing creativity to expand awareness and build 

audiences. 

Responsibilities 

 Develop monthly newsletter using activities and news compiled from the team 

 Create one engaging lifestyle post per month  

 Assist team by writing and editing content for ad hoc digital marketing campaigns (e.g. events, volunteers) 

 Participate in the development of a content strategy that aids all marketing initiatives, including: email, 

collateral, and digital assets 

 Ensure communications content is aligned with branding and will maximize visibility to targeted audience 

 Collaborate with other members of the Marketing team to ensure all written content is consistent in 

terms of style, quality, and tone of voice 

 Other tasks, as needed and interests align  

Qualifications 

 Ability to commit a minimum of 10 to 15 hours per month over a one-year term  

 Prolific wordsmith and talented content writer  

 Results-oriented, detailed, and a dedicated team member 

 Superb written and verbal communication skills 

 Proficient in conducting research 

 Experience using MailChimp is beneficial 

 Post-secondary education, completed or in-progress, is considered an asset 

To apply for this volunteer opportunity, please submit your resume and completed volunteer application to 

janelleloughlin@hotmail.com. This posting will remain open until a suitable candidate is identified. 

We believe in equal opportunity and are committed to fostering an inclusive, barrier-free and accessible 

environment. If you require accommodation, please advise so we can work with you to meet your needs. 

Why Plastic-Free YYC? 

Plastic-Free YYC is seeking volunteers who share our passion of leading a sustainable lifestyle. Our values are 

integrity, education, inclusion, community, and collaboration. Join a devoted team and be part of the plastic-free 

movement. 

Thank you for including Plastic-Free YYC in your search for volunteer opportunities. 

https://plasticfreeyyc.files.wordpress.com/2018/07/plastic-free-yyc-volunteer-application-protected.docx
mailto:janelleloughlin@hotmail.com?subject=Newsletter%20Communications%20Manager%20Application
https://plasticfreeyyc.com/

